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Application for Leave of Absence 
 
1. Please login the system with your HKU Portal ID and password via 

https://foarts.hku.hk/student/users/login_btn 
 

 
 
2. Please click “Apply now” from the “Special Approval Application” box to start your application. 
 

 
 
3. Input the required information 
 

 
 
 

https://foarts.hku.hk/student/users/login_btn
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4. Choose the type of application from (a) to (e) that suits your purpose in Part II. Some options are 
only valid during course selection periods. Fill in the information required and upload your Degree 
Audit report for processing. Read “Notes for item (a) to (d)” before filling in Part II for these types 
of applications.  
 
If you are citing medical reason(s) on “Justification” for your application (applicable to any items), 
please upload the certificate issued by a registered medical practitioner that stating their 
recommendation(s) on your study plan to address your medical issue(s) as supporting document for 
our processing.  

 

 
 

 
 
5. Click “Submit” to complete your application. Then, you will receive an acknowledgement email from 

the online application system. 
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6. You can view your submitted application(s) on the “Application History” page and check the 
application status. When the application status is changed, you will receive an email from the 
application system and you can check the application result by clicking the “Letter” on this page. 
 

 
 
Contact Information 
For enquiries, please contact arts@hku.hk.  
 

mailto:arts@hku.hk

