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	Name:
	

	University no.:
	

	Department:
	

	Award (HK$):
	

	Dates of travel:
	From (dd/mm/yyyy):
	
	To (dd/mm/yyyy):
	

	Nature of the approved activity:

(Please ()
	
	

	
	
	
	Archival studies
	
	Fieldwork
	
	

	
	
	
	

	
	
	
	Others: please specify: 

	
	
	
	
	


(1) I confirm that I have attended the above activity on the above date(s).

	
	Yes
	
	
	No


(2) Describe the benefits that you have obtained from the activity and indicate its relevance to your work on the thesis (up to 500 words). 
	


Note: Expenses claims, accompanied by original receipts (and used air tickets and boarding passes if reimbursement of airfare is requested), must be submitted directly to the Finance and Enterprises Office under cover of a Reimbursement Claim Form not more than 60 days after the end of the activity.
	Signature:
	
	Date:
	


Pease send the completed report to the Secretary, Louis Cha Fund Committee of Management, 
c/o Faculty of Arts, Room 405, 4/F, Run Run Shaw Tower, Centennial Campus, within 30 days of the end of the activity.
Enquiry: artspg@hku.hk
October 2012
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