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THE UNIVERSITY OF HONG KONG
FACULTY OF ARTS
Application for Louis Cha Postgraduate Research Fellowship
	Applicants should read the regulations of the Fellowship before completing this form.  Applications should be sent to the Secretary, Louis Cha Fund Committee of Management, c/o Faculty of Arts, Room 4.05, 4/F, Run Run Shaw Tower, Centennial Campus by the deadline given in the call for application circular.  For enquiry, please send email to arts@hku.hk. 


I. APPLICANT’S INFORMATION
	Name: 
	Mr./Ms./Mrs./Miss*
	(Surname first) 

	Department:
	
	University no.: 
	

	Date of registration (dd/mm/yyyy):
	
	End date of candidature (dd/mm/yyyy):
	

	Degree for which the applicant is registered: (Please ()
	PhD: (
	MPhil: (
	Full-time: (
	Part-time: (

	Field of study:
	

	Telephone: 
	
	Email: 
	


II. INFORMATION ON RESEARCH ACTIVITIES
	Project Title:
	

	Primary Discipline:
	
	Secondary Discipline:
	

	Keyword: 
	
	Keyword: 
	
	Keyword: 
	

	Keyword: 
	
	Keyword: 
	
	Keyword: 
	

	Receiving institution(s):
	

	Address of the institution(s):
	

	Location:
	City:
	Province:
	Country:

	Dates of travel: 
	From: (dd/mm/yyyy)
	
	To: (dd/mm/yyyy)
	(up to 1 year#)

	Nature of the research activity: (Please ()
	

	
	
	
	Archival studies
	
	
	Fieldwork
	
	
	

	
	

	
	
	
	Others, please specify:

	
	


III. DETAILS OF RESEARCH ACTIVITIES
Please provide sufficient details of the proposed activity, and indicate its relevance to your work on the thesis, and the concrete benefits that will bring to your degree programme at the University. (Up to 1,000 words)
	


IV. FINANCIAL COSTS OF RESEARCH ACTIVITIES
	Item
	Estimated cost (HK$)

 
	Requested financial support (HK$)

	Return airfare to the receiving institution including airport tax:
	
	

	Accommodation (room cost only):
	
	

	Domestic traveling expenses:
	
	

	Others (please specify items and provide justification for each item):
	
	

	TOTAL:
	
	

	Has financial assistance been sought from other sources in respect of this activity? (Please ()
	
	
	
	

	
	
	
	Yes
	
	
	No

	
	
	
	
	
	
	

	If the fieldwork is conducted as an internship in a company, will the employer provide any financial support? (Please ()
	
	
	
	

	
	
	
	Yes
	
	
	No

	
	
	
	
	
	
	

	If yes to the above questions, please indicate the amount and funding source(s):

	Funding Source(s):
	Amount (HK$):


Notes:
(i) 
Reimbursable accomodation expenses cover one day before the proposed activity start date, and one day after the proposed activity end date. Additional accommodation expenses incurred during extra stay are not reimbursable.


(ii)
Expenses associated with the following activities are not reimbursable: fax, international phone calls, laundry, room service and meals, side-trips, post-conference site visits, reception, local tours and conference proceedings.

V. SUPPORTING DOCUMENTS

Please enclose the following documents to the application:
	
	
	Two airfare quotations from a reputable travel agency

	
	
	

	
	
	Documentary evidence of approval to access the required data, and/or documentary evidence of supervision of research activities from the receiving institution(s) 

	
	
	


VI. RESEARCH ETHICS 

(Please ()
	1. I confirm that the research activity
	
	involves
	
	does not involve human subjects.




(Note: All research involving human subjects MUST obtain prior ethics clearance. Approval should be sought from the Human Research Ethics Committee (HREC).)
	2. If human subjects are involved, the ethics clearance
	
	has been obtained. 
	
	is being sought.


(Note: If the documentary evidence of approval is available at the time of application, please attach a copy of the approval letter. All documentary evidence of approval should be sent to the Faculty Office before the research commences.)

	3. If approval is required by other authorities, please indicate below the names of the authorities and the prospects of obtaining such approval. If not applicable, please put down “N.A.”.

	


VII. ENDORSEMENT BY THE APPLICANT’S PRIMARY SUPERVISOR

	1.
	I 
	
	support 
	
	do not support this application. (Please ()


	

	2.  Please provide an assessment of (a) the applicant’s academic progress during the preceding year(s), and (b) the relevance of the proposed activity to the applicant’s thesis.

	


	Signature:
	
	Date:
	

	Name:
	
	
	


VIII. ENDORSEMENT BY THE APPLICANT’S SCHOOL HEAD / CENTRE DIRECTOR
	I 
	
	support 
	
	do not support this application. (Please ()



	Signature:
	
	Date:
	

	Name:
	
	
	


IX. DECLARATION BY THE APPLICANT

1. I have read and I agree to the attached Personal Information Collection Statement for Award Applicants (Annex). 
2. I authorize The University of Hong Kong or any other office that is directly involved in the administration of this Fellowship to use, check and process my data as required for my application.

3. I understand that upon successful application, my data will become a part of my student record and may be used for all purposes as prescribed under relevant rules and regulations as well as attendant procedures, so long as I remain student of this University.

4. I declare my acceptance of the regulations governing this Fellowship.  The information given in support of this application is accurate and complete. I understand that any misrepresentation will disqualify my application.

	Signature:
	
	Date:
	


September 2017
Personal Information Collection Statement
for 
Award Applicants
1. This is a personal data collection statement made under the Personal Data (Privacy) Ordinance (“the Ordinance”). 
2. Personal data provided by you to The University of Hong Kong (“the University”) through the completion of award application and, if awarded, through the award procedures and during studies at the University will be used for the University to perform its administrative, education, academic and research functions, and for the directly related purposes. 
3. Unless otherwise specified, provision of personal data is voluntary. However, failure to provide the relevant personal data will render the University unable to perform the relevant functions, e.g. unable to consider your award application. 
4. Without prejudice to the foregoing, the purposes and use of the personal data collected are elaborated as follows.

5. As regards your award application, the personal data collected will be used for the purposes prescribed in the application forms/documents and will serve the following purposes: 
a. as basis for award selection, and communication on award-related matters; 
b. as evidence for verification of your identity, your qualifications and academic records in relevant institutions and organizations in Hong Kong or other places, and other information provided in the application forms/documents; and 
c. identifying possible multiple applications and records of your previous and existing studies at the University and other institutions.
6. In case of application for an award funded by donation and/or administered by an external party, your personal data provided to the University may be transferred to the donor, donor representative and/or external administering party concerned for the purposes as stated in paragraph 5 above. 
7. If your award application is successful, your personal data provided during the application process may be transferred to the student record system of the University, to become part of your official student records. 
8. Personal data of the students of the University will be used for all purposes relating to studies at, activities conducted by, and facilities, services and benefits provided by the University (in particular those governed by the relevant regulations, policies and procedures of the University). Personal data and photo images of students may also be used by the Hong Kong University Students’ Union for the production of membership cards and conduct of activities. 
9. Personal data of the students of the University (including study records) will be used by the University, during studies at and after leaving the University, for conducting statistical analysis, research, survey, review and audit. 
10. Upon leaving the University, personal data of the students of the University will also be used for maintaining contact, updating the latest developments of the University, and provision of information (such as activities of the University). 
11. Your personal data will be kept confidential and handled by the authorized staff members of the University. The University may transfer your personal data to parties outside the University, for the above functions and purposes, such as processing of student visa, arrangements of activities (including but not limited to exchanges, internships, placements, and field trips), and granting of scholarships and financial aids, and when it is required by law. 
12. Under the provisions of the Ordinance, you have the right to request the University to ascertain whether it holds your personal data, to request it to supply to you a copy of the data, and to apply for correction of the data, as necessary. Applications for access to personal data should be made by using the specified form and on payment of a fee. Requests for correction of personal data should be made in writing with supporting documentation. Please address such applications and requests to the Data Protection Officer, Registry, The University of Hong Kong, except for requests for access to examination-related personal data which should be submitted to the office of the home Faculty direct. 
13. You may visit the following website for the Privacy Policy Statement of the University: http://www.hku.hk/about/policies_reports/privacy_policy.html.
A81/917





Annex








Notes:

* Delete as appropriate

† Copies of supporting document(s) such as certificate(s) should be attached.

# Hong Kong PhD Fellowship (HKPF) awardee may spend an aggregate period of up to 183 days outside HK for academic/research activity in the fellowship period. If an awardee stays outside Hong Kong for academic/research activity for an aggregate period exceeding 90 consecutive days, or an aggregate of 183 days, the stipend will be suspended immediately unless prior approval by the RGC has been given. 
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